Appendix A) Learner Discipline Process Flowchart

Future Skills Learner Discipline Process

Alleged breach of rules and/or unacceptable
behaviour reported to delegated programme
lead

Delegated programme
lead discusses the allegation with
learner concerned. The learner has
the right to involve a support person.

Consult delegated
authority as needed
. iy s there a case to .
for investigation 5 No further action taken.
o answer?
support or decision-
making.

Does this case need to Delegated programme lead
be referred to the provides a verbal or written
delegated authority? warning to the learner.

Learner may appeal to the delegated
authority within seven (7) working days.

The delegated authority calls a meeting The delegated authority may require the
with the learner and conducts an learner to attend an additional meeting.The
investigation. The delegated authority will learner will be provided with a written
provide a written decision to the learner on decision by the delegated authority within
completion of the investigation. five (5) working days of the hearing.

The learner has the right to further
appeal to the Chief Executive under
the Appeals Policy.
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